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This is a summary of the key changes only – please refer to the Government guidance for full details on the
Extension of the Coronavirus Job Retention Scheme

What employers need to know

Furlough 
Scheme

Employees must 
have been 

included on an 
RTI submission 
between 20th 

March 2020 and 
30th October Extended from 

1st November 
2020 to 31st 
March 2021

Employees can 
claim 80% of their 
usual salary up to 
£2500 per month

Employees can 
move on/off the 

scheme and 
change their 

working patterns 
(minimum 7 days 

per working 
pattern)

Agreement 
between 

employer and 
employee to be 
on the scheme 

must be made in 
writing

No financial 
assessment of 
eligibility for 

Small or Medium 
businesses

Employers 
continue to cover 

the National 
Insurance and 

pension 
contributions

Employees can be 
made redundant 

while on the 
scheme
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Coronavirus Job Retention Scheme (CJRS) aka Furlough

• November, December and January confirmed as 80% - March and 
February % contributions will be reviewed in January 2021

• An employer cannot claim furlough for any employee on notice from
1st December 2020

• All employers with a UK bank account and UK PAYE scheme can claim 
the CJRS grant

• There is no maximum number of employees you can claim for from 1st 
November 2020

• Employers must keep the furlough written confirmation with the 
employee for 5 years

• Only retrospective agreements put in place up to and including the 
13th November 2020 may be relied on for purposes of claiming the 
CJRS grant

• Different calculations will need to be applied where new employees 
have been hired between 20th March 20 and 30th October 20

• Periods beginning on or after 1st November 20 will need to be claimed 
for by the 14th of the following month i.e. period 1st – 30th November 
claimed for by 14th December

• Employees can take holiday whilst on furlough. If an employee is on 
flexi furlough, then any hours taken as holiday during the claim period 
should be counted as furloughed hours rather than working hours.
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Furlough Scheme Extension
FURTHER DETAILS OF THE SCHEME
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