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COVID-19 Guidance for Employers

[bookmark: _Toc40785582]EXAMPLE OF A COVID-19 RISK ASSESSMENT

	Hazards
	Persons at Risk and How
	Control Measures
	Additional Control Measures Required
	Action
Against
	Action by
	Action Complete

	Spread of COVID-19
	-Employees, customers, visitors and contractors including vulnerable groups are at risk of contracting COVID-19 a potentially fatal disease.
	Hygiene / Hand Washing
-Hand washing facilities with soap and water in place.
-Drying of hands with disposable paper towels.
	-Provide gel sanitisers in any area where washing facilities not readily available and at all entrances into the workplace.
-Ensure that tissues are made available throughout the workplace.
-Display handwashing and COVID-19 symptom posters throughout.
-Ensure that stringent hand washing taking place.
-Remind employees on a regular basis to wash their hands for 20 seconds with water and soap and the importance of proper drying with disposable towels. Also reminded to catch coughs and sneezes in tissues – Follow Catch it, Bin it, Kill it and to avoid touching face, eyes, nose or mouth with unclean hands.
-Remind employees on a regular basis of the public health advice to reduce the spread of COVID-19
	Directors


Directors

Directors

Directors

Directors







Directors

	ASAP


ASAP

ASAP

N/A

N/A







N/A
	






Ongoing

Ongoing







Ongoing

	
	
	[bookmark: _GoBack]Cleaning
-Workplace is routinely cleaned.
	-Ensure that there is frequent cleaning and disinfecting objects and surfaces that are touched regularly particularly in areas of high use such as door handles, light switches, reception area using appropriate cleaning products and methods.
-Carry out rigorous checks to ensure that the necessary cleaning procedures are being followed.
	Directors






Line Managers
	N/A






N/A
	Ongoing






Ongoing

	
	
	Social Distancing
	-Review work schedules including start & finish times / break times, working from home etc. to reduce number of workers on site at any one time. Adjust as necessary.
-Mark out areas on the floor to show 2 metre distancing where customers may queue.
-Put up screens to protect employees at the reception desk and service / parts desk.
-Barrier off areas where customers are not permitted.
-Reduce the number of persons in any work area to comply with the recommended 2 metre (6.5 foot) gap.
-Remind employees on a regular basis of the importance of social distancing both in the workplace and outside of it.
-Where possible employees that are vulnerable should they contract COVID-19 are to work from home; where this is not possible strict social distancing must be adhered to and any other necessary measures put in place.
-Monitor social distancing adherence throughout the workplace.
	Directors




Directors
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Directors

Directors


Directors


Directors




Line Managers
	ASAP
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N/A


N/A
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As required


Ongoing


Ongoing




Ongoing

	
	
	Showing Symptoms of Covid-19
	-Follow Government guidance if suffering COVID-19 symptoms (i.e. self-isolate and seek medical advice where necessary).
-Support employees who are affected by Coronavirus or has a family member affected.
	Everyone


Directors / Line Managers 
	N/A


N/A
	Ongoing


Ongoing

	
	
	Driving
	-Persons are not to share vehicles, where suitable distancing cannot be achieved.
	Everyone
	N/A
	Ongoing

	
	
	Mental Health
	-Promote mental health and wellbeing awareness to employees during the 
	Directors
	N/A
	Ongoing

	
	
	
	COVID-19 outbreak and offer support to help.
	
	
	



Not the risk assessment should be regularly (monthly) reviewed and updated where necessary to keep abreast of any changes in public health and government advice.

Advice on dealing with a suspected case is available from NHS 111: 
https://111.nhs.uk/covid-19/
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